EUDORA U.S.D. NO. 491 JOB DESCRIPTION
Non School Hours Activity Leader

Eudora Middle School
Purpose: The After School Program exists to promote the academic and social development of children while emphasizing the essence of community involvement and responsible citizenship. The Activity Leader is responsible for providing a safe and enriching environment for children consistent with the practices of Social Emotional Learning.

Responsible to:  After School Program Manager
Payment rate:  Hourly
Qualifications: 
Experience in the educational, child care, recreational services, or other youth development fields. 

Health and Inoculation Certificate on file in the Central Office (after employment offer is made). 
Knowledgeable about basic stages of youth development, protective and risk factors.

Experience planning and leading developmentally appropriate, fun, hands-on activities for youth.
Strong interpersonal skills and experience working with youth, groups, and parents. 
Strong oral and written communication skills. 
First Aid skills preferred 
Desire to continue career improvement. 
Essential Functions: 
1. Monitor arrival and check in of youth.

2. Primarily responsible for supervising group, to ensure high quality program that expands experiences, extends learning, and provides individual as well as group support.

3. Provide careful and effective supervision of youth while  in facilitation of positive group interactions both on and off campus during After School Program.

4. Establish positive rapport with youth while balancing connectedness and clear boundaries.

5. Creatively plan and present a variety of developmentally appropriate activities focusing on youth interests.

6. Use positive behavior reinforcement system and developmentally appropriate guidance techniques to encourage appropriate behavior and participation.

7. Monitor dismissal and check out of youth.

Physical Requirements/Environmental Conditions: 
1. Requires prolonged sitting or standing. 
2. Requires physical exertion to manually move, lift, carry, pull, or push heavy objects or materials. 
3. Requires stooping, bending, and reaching. 
4. Must work in noisy and crowded environments. 
5. Flexibility in assigned working hours. 
General Responsibilities: 

Consistent hours on Monday-Friday from 3:00pm-5:15pm all days that school is in session.
1. Take daily attendance.

2. Track additional data as necessary, such as snacks, satisfaction surveys, etc.

3. Assist in set up of room , organization, and straightening of materials on a daily basis.

4. Lead daily activities/programming.

5. Maintain consistent and constant engagement with individuals and group.

6. Flexible in completing tasks necessary while meeting needs of youth.

7. Consistently communicate with every parent the positive progress, traits, behaviors, events, etc. regarding their youth.

8. Communicate with parents regarding participation of  youth.

9. Work cooperatively with team members including school staff.

10. Attend weekly staff meetings to review and reflect on programming.

11. Provide written materials to program manager for newsletter/website, etc.

12. Maintain confidentiality of students.

